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DISCLAIMER 
 

Even though this student handbook intends to reflect current Reading Hospital School of Health 

Science policies and guidelines of the Diagnostic Medical Sonography Program, students should 

be aware that additions and/or changes to such policies and guidelines may have been implemented 

after the publication of this material. 

 

 

Instructors reserve the right to modify course content and evaluation procedures, as they deem 

necessary. Likewise, they reserve the right to alter, amend, or otherwise modify program policies 

or guidelines. The student will be given a copy of the revised policy /guideline after adequate 

notification of the change. 
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INTRODUCTION 

 

 

Welcome to the Reading Hospital School of Health Sciences Diagnostic Medical Sonography 

Program. 

 

The Diagnostic Medical Sonography Program offers the academic preparation and clinical training 

needed for a career as an Abdominal/OB-GYN Sonographer.  While many sonographers provide 

services in a hospital setting, others provide services in standalone medical imaging centers, and 

mobile providers. With additional education through either employer based training or formal 

education, sonographers can progress to careers in Cardiac Sonography, and/or Vascular 

Sonography. The program includes clinical experience in various off campus locations that provide 

sonography services. 

 

Students who complete the Diagnostic Medical Sonography Program satisfactorily are eligible to 

apply to take the American Registry for Diagnostic Medical Sonography (ARDMS) national 

certification exam upon submission of proper documentation. 

 

The next 2 years will be very rigorous and demanding for you. You must complete all general 

education requirements, master the theory presented in the sonography courses and apply this new 

knowledge in the clinical setting. The Diagnostic Medical Sonography Program requires homework 

assignments that must be completed in the sonography lab after scheduled class times. The 

sonography lab will be open during specific days/hours to be announced at a further date. 

  

 

The student handbook is designed to answer many of your questions regarding the clinical and 

didactic portions of your education. 

 

Please read this handbook. When you are finished, please sign the acknowledgement, and return it 

to the program director. 
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PROGRAM DESCRIPTION, ADMISSION PROCEDURES, AND REQUIREMENTS 

 

Program Description, Purpose, Mission, and Goals 

 

Major and minor components of program instruction may be presented by online format. 

 

Program Description 

  

The Diagnostic Medical Sonography Program offers academic preparation, laboratory, and 

clinical training for a career as a Diagnostic Medical Sonographer.  This curriculum provides 

students with the entry-level skills needed to use diagnostic ultrasound equipment under the 

supervision of a physician for the use and interpretation of ultrasound procedures.  Sonographers 

assist in gathering sonographic data necessary to reach diagnostic decisions.  Sonographers work 

in a variety of healthcare settings, including regional medical centers, hospitals, diagnostic 

centers, clinics, and doctors’ offices.  They perform their duties in diagnostic labs, trauma centers, 

emergency rooms, operating rooms, interventional suites, labor and delivery facilities, and at the 

bedside.  

 

Purpose 

The Diagnostic Medical Sonography Program provides students with a complete educational 

experience for those who wish to become health-care providers. The Diagnostic Medical 

Sonography Program provides each student opportunities to learn and develop competence in 

patient care, communication skills, critical thinking, and technical skills that will permit the 

student to become a Diagnostic Medical Sonographer. Integrated educational activities include 

lecture, laboratory activities, case studies, and hands-on clinical training. 

 

Program Mission 

The mission of the Diagnostic Medical Sonography Program is to develop competent, entry-level 

sonographers who promote excellence and integrity in patient care by demonstrating professional 

proficiency and currency in skills through a commitment of life-long learning.   

 

The Diagnostic Medical Sonography Program provides each student opportunities to learn and 

develop competence in patient care which includes: 

• Communications skills 

• Critical thinking 

• Technical skills which adapt to changing technologies 

• Necessary computation skills 

• Information literacy skills appropriate to the discipline and professional development 

• Therapeutic interpersonal skills 

• Personal skills that enhance healthy lifestyles, academic integrity and acceptable professional 

behavior 

• Skills necessary to perform in the healthcare environment at various levels 

 

 

 

 



 

DIAGNOSTIC MEDICAL SONOGRAPHY PROGRAM 

Diagnostic Medical Sonography Student Handbook Spring 2026 - Spring 2028  6 

 

 

 

Program Goals 

• To prepare competent entry level sonographers in the cognitive (knowledge), psychomotor (skills), 

and affective (behavior) learning domains for the following concentrations: Abdominal 

Sonography-Extended and Obstetrics and Gynecology sonography. 

• To develop graduates who safely performs the basic principles of diagnostic medical sonography 

and its disciplines 

• To develop graduates who demonstrates the role of diagnostic medical sonographer in relationship 

to the interdisciplinary functions and members of the health care team 

• To develop graduates who demonstrates individual honesty, integrity, and caring 

• To develop graduates who shows the importance of professionalism and quality patient care in the 

healthcare setting,  

• To develop graduates who recognize and use resources to enhance self-development and 

professional growth, and;  

• To develop graduates who achieves a passing grade on the American Registry of Diagnostic 

Medical Sonographers’ examinations 

 

ACCREDITATION 

 

The Reading Hospital School of Health Sciences Diagnostic Medical Sonography program is 

accredited by the Commission on Accreditation of Allied Health Education Programs 

(www.caahep.org) upon the recommendation of the Joint Review Commission on Education 

in Diagnostic Medical Sonography (www.jrcdms.org). 

 

CAAHEP is located at: 9355 113th St. N #7709, Seminole, FL 33775, Phone: (727) 210-2350, 

Fax: (727) 210-2354 

 

CAREER OPPORTUNITIES 

Students completing this program will be qualified to enter the work world as an entry-level 

sonographer. Sonographers may find employment opportunities with hospitals, stand-alone 

medical imaging centers, and mobile imaging providers.  

 

 

LEARNING OBJECTIVES 

 A graduate of Reading Hospital School of Health Sciences, Diagnostic Medical Sonography 

program will: 
1. Apply effective, oral, visual, and written communication skills 

2. Demonstrate knowledge and understanding of human sectional anatomy relative to normal 

and abnormal sonography imaging 

3. Apply ultrasound principles and instrumentation relative to imaging and image quality 

4. Demonstrate appropriate ergonomic scanning applications  

5. Demonstrate the ability to provide patient care while following ethical standards, HIPAA 

guidelines, and maintaining professionalism 

6. Recognize and use resources to enhance self-development and professional growth 

http://www.caahep.org/
http://www.jrcdms.org/
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COMPETENCY PROFILE 

 

This curriculum is designed to prepare students to: 

• Provide sonographic imaging services within a health care setting for a diverse patient 

population with an awareness of cultural diversity within the community 

• Operate sonographic imaging equipment safely, effectively, and efficiently 

• Create and evaluate sonographic images 

• Apply computation skills to provide safe exposure to patients 

• Develop competency in assessing patients and devising ways to image compromised 

patients 

• Use computers and computerized equipment in the process of imaging and caring for 

patients 

• Provide imaging procedure patient education 

• Respect patient confidentiality and follow HIPAA guidelines 

• Practice sonography in a manner consistent with the SDMS ethical guidelines 

• Use effective communication skills when collaborating with multidisciplinary health team 

members  

• Develop interpersonal and communication skills to effectively interact with diverse 

population groups  

• Provide appropriate life-support measures for medical emergencies that may be 

encountered in a sonographic imaging setting 

• Use resources to enhance self-development and professional growth 

 

 

SPECIAL ADMISSION AND SELECTION CRITERIA 

 

Since this program requires a clinical placement, enrollment is selective, and enrollment is 

limited by the clinical placement necessary to complete the DMS course requirements. 

Clinical site preference is not guaranteed.  There may be a possibility that clinical placement 

is deferred a semester if appropriate clinical site placement is not available. 

 

A cumulative grade point average (GPA) of 2.5 or greater in high school or post-secondary 

coursework is required for all applicants. The most recent post-secondary GPA will be used in 

the admission decision. All accepted students must maintain at or above the minimum GPA of 

2.5 to enroll in the January admission class. 

 

Specific criteria for admission and selection are listed below:  

 

• Applicants must show proof of a high school diploma or a state-authorized examination 

• A high school transcript to include a minimum of 16 units and an earned grade of “C” or better 

in the following subjects and units: 

o English: 4 units 

o Social Studies: 3 units 

o Mathematics: 3 units, including Algebra I 

o Science: 3 units, including Physics or Chemistry with labs (Physics is preferred) 
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• Applicants may be required to validate minimum admission requirements through college-

level coursework 

• Successful completion of an interview, which is granted by the Program Director to the best 

qualified candidates 

• TOEFL* paper-based score of 560 or internet-based score of 83 (*if applicable) 

• Two official School of Health Sciences reference forms 

• Please note: Applicants will need to use the official School of Health Sciences reference forms 

when applying for admission. The reference forms for the DMS Program should be completed 

by a current or past employer, a supervisor, a teacher/instructor, a counselor and/or clergy. 

 

• Applicants must complete and submit a School of Health Sciences Application to the 

Admissions Office by June 1st prior to the spring semester in which enrollment is 

anticipated. Official transcripts from all schools attended (high school, secondary school, 

GED Programs, any formal education program attended beyond high school, etc) and two 

official School of Health Sciences reference forms must accompany the application in order 

for it to be a completed file. 

• Applicants to the DMS program should review the web sites for specific information: 

o Joint Review Committee on Education in Diagnostic Medical Sonography (JRCDMS) 

o Commission on Accreditation of Allied Health Educational Programs (CAAHEP) 

o American Registry of Diagnostic Medical Sonographers (ARDMS) in Abdomen 

Extended and Obstetrics & Gynecology 

• Admission to the DMS program requires the applicant to submit information regarding 

criminal conviction and/or crimes of moral turpitude. Upon initial acceptance into the 

program, a criminal record check and child abuse history must be obtained at the applicant’s 

expense. These records must be submitted to the Admissions Department prior to starting the 

Spring semester. Admission is conditional pending receipt and evaluation of the background 

information to determine whether there is any conviction, which may bar the student from 

admission to the DMS program. 

 

PLEASE NOTE: Admission to the DMS program is competitive and there is a limited 

number of seats. Admission decisions consider three factors which contribute to the 

overall admission score:  
▪ GPA, DMS Interview Score, and pattern of success in courses already taken. 

 

 

POST-ACCEPTANCE CRITERIA 

 

Acceptance is contingent upon submitting these post-acceptance documents and fees in 

accordance with established deadlines. 

• A $300 non-refundable enrollment fee is due two weeks from the date of acceptance letter 

• Receipt of all official transcripts reflecting required GPA for program admission 

o Maintaining the applicant’s high school or post-secondary GPA at or above 2.5 for the 

remainder of the current educational experience. A minimum GPA of 2.5 is required 

of all candidates for matriculation. 

• Completed and approved Criminal Record Check and FBI fingerprint 

• Completed and approved Pennsylvania Child Abuse History Clearance 

• Valid two-year BLS for Healthcare Provider CPR certification 
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• Documentation of health insurance, including hospitalization benefits 

• Healthcare provider confirmation of required health screenings, tests, and immunizations 

• Copy of photo identification, as requested (i.e., valid driver’s license, school or employer 

identification, permanent residency card) 

• Necessary paperwork used to verify official name or name changes 

• Other program-specific information as requested by admissions 

 

 

 

Admitted students who fail to meet all these requirements by specified deadlines may have their 

admission offer revoked. 

 

FBI Fingerprinting & Child Abuse Clearance 

• Any record results in denial of admission to the DMS program.  

Criminal Record Check 

• Any felony conviction may result in denial of admission to the DMS program.  

• Any misdemeanor will be individually evaluated.  

Urine Drug Screen at Applicant’s Expense   

• A positive drug screen may result in denial of admission to the DMS program or continuation in 

the DMS program. 

• The Program reserves the right to require random drug screens while the student is enrolled.  

 

Accepted applicants will be required to attend a mandatory orientation session as the final step 

in the admission process. Specific information regarding the additional program requirements 

will be provided to applicants at that time.  
 

 

ESSENTIAL COGNITIVE, PHYSICAL, AND BEHAVIORAL FUNCTIONS 

 

DMS students must be able to meet the following physical and mental abilities for successful 

completion of the DMS program:  

• Must have the physical ability to move sonography equipment and manipulate the handheld 

transducer 

• Stand and walk for extended periods of time (several hours) 

• Utilize a keyboard 

• Discriminate subtle sounds 

• Lift and/or support at a minimum 75 pounds in order to lift and carry accessories 

• Push heavy equipment up to 200 pounds  

• Have the ability to appropriately position patients for procedures and safely transfer patients 

who may weigh in excess of 300 pounds (in wheelchairs and/or liters)  

• Ability to articulate clear verbal commands to the patient while the patient is being positioned 

for a procedure from a distance of a few feet 

• See in a very dim light 

• Have good right and left wrist and hand grip and maintain prolonged arm positions for 

scanning. Ability to keep arm and hand steady while manipulating transducer 
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• Feel anatomical landmarks 

• Distinguish textures 

• Must be able to manage stressful situations that relate to patient care, procedure, and technical 

standards  

• Must be able to evaluate proper patient positioning and other essential factors for the purpose 

of quality control  

• Have hearing corrected, with the ability to hear patients at a distance of 3-5 feet  

• Have sufficient tactile ability in order to assess a patient’s pulses, in addition to changes in a 

patient’s physiologic status (i.e. changes in edema, skin temperature, etc.) and adapt or change 

small knobs or settings  

 

• Have the ability to smell odors that may signify a change in the physiologic status of a patient 

or an unsafe environmental condition  

• Have the ability to read and comprehend written classroom material, documents and settings 

on computer screens, medical documents, and institution procedures and policies  

• Have the ability to write legible in English in a style that is readable  

• Must be able to move freely with full manual dexterity of both upper and lower extremities, 

have unrestricted movement of neck, shoulder, back, and hips in order to assess, observe and 

perform emergency patient care, assist with all aspects of patient care, and be able to touch the 

floor for the removal of environmental hazards   

• Distinguish colors and interpret color flow signals 

• Cannot be dependent on any chemical or substance 

• Have the ability to react appropriately and quickly in emergency situations  

• Must be poised, well-groomed and neat in appearance, discreet, tactful, diplomatic, 

professional, versatile, ethical, and dependable 

• Must be able to complete assigned tasks in reasonable and acceptable time frame  

• Must have the ability to comprehend written and verbal instructions correctly in academic and 

clinical health care settings  

• Must exhibit the capacity for reasoned judgment and calm in a health care environment  

• Must not have physical or mental medical disorders that limit the ability to perform the duties 

of a DMS student  

• Must be stable emotionally, this type of work involves life and death situations  

• Must show honesty and integrity in all matters with peers, faculty, staff and patients 

• Must display compassion, empathy, and concern for others  

• Must demonstrate accountability, problem solving and listening skills at all times 

• Enjoy working with people and patient contact 

• Give and receive information over the phone 

• Interpret audible Doppler Waveforms 

 

Students will be removed from the program if a health, cognitive, psychomotor, or behavioral 

condition significantly limits the student from performing the routine functions of a DMS 

student and/or present a danger to the safety and health of patients and/or agency staff.  

After starting the Diagnostic Medical Sonography program, students shall immediately notify 

the program director, if any of these stated functions change. An evaluation may occur to 

determine if students are able to continue in the program. 

 

 

 



 

DIAGNOSTIC MEDICAL SONOGRAPHY PROGRAM 

Diagnostic Medical Sonography Student Handbook Spring 2026 - Spring 2028  11 

DIAGNOSTIC MEDICAL SONOGRAPHY PREGNANCY POLICY 

 

Reading Hospital School of Health Sciences Diagnostic Medical Sonography program is 

committed to providing a safe and supportive learning environment for all students, consistent 

with federal and state regulations, including Title IX of the Education Amendments of 

1972, which prohibits discrimination on the basis of sex, including pregnancy and related 

conditions. 

 
1. Nondiscrimination 

Pregnancy, childbirth, false pregnancy, termination of pregnancy, or recovery therefrom shall 

be treated as temporary medical conditions under Title IX. Students shall not be excluded 

from participation, denied the benefits of, or subjected to discrimination in any educational 

program or clinical activity on the basis of pregnancy or related conditions. 

 
2. Voluntary Disclosure 

Students are not required to disclose pregnancy to program officials. However, due to the 

potential occupational exposure to ultrasound equipment, ergonomic strain, and clinical 

environment considerations, students are strongly encouraged to voluntarily inform the 

Program Director or Clinical Coordinator if they are pregnant. Disclosure is entirely voluntary 

and will be kept confidential to the extent permitted by law. A student who chooses to 

disclose pregnancy may submit a written voluntary declaration. Students may withdraw this 

declaration at any time. 

 
3. Accommodation and Support 

In accordance with Title IX, reasonable accommodation will be provided as needed. These 

may include, but are not limited to: 

• Modified clinical assignments or schedules  

• Additional breaks as medically necessary  

• Temporary adjustments to scanning duties  

• Excused absences related to pregnancy or medical appointments  

• Leave of absence options  

 

Students may be required to provide medical documentation to support specific 

accommodation requests. 

 
4. Clinical Participation 

Pregnant students may continue clinical and laboratory experiences as long as they are able to 

safely perform required competencies. The program may collaborate with clinical affiliates to 

ensure appropriate learning environments. 

Students are responsible for: 

• Consulting with their healthcare provider regarding participation in clinical activities  

• Providing any recommended restrictions to the program  
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5. Leave and Return 

Students requiring leave due to pregnancy or related conditions will be permitted to return to 

the program at the same academic and clinical status held prior to leave, in accordance with 

Title IX requirements. 

 
6. Safety Considerations 

While diagnostic ultrasound is generally considered safe, the program promotes the prudent 

use of ultrasound and adherence to the ALARA (As Low As Reasonably Achievable) 

principle. Students will receive education on occupational safety practices. 

 
7. Equal Opportunity Assurance 

The program will not penalize or retaliate against any student for pregnancy disclosure or for 

requesting accommodations. All efforts will be made to support student progression and 

successful program completion. 
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DIAGNOSTIC MEDICAL SONOGRAPHY DEGREE REQUIREMENTS 

Diagnostic Medical Sonography (A.S.) Degree 
 

READING HOSPITAL SCHOOL OF HEALTH SCIENCES 

ALVERNIA UNIVERSITY 

Diagnostic Medical Sonography Program of Studies 

 
 
GENERAL EDUCATION COURSES  

COURSE # COURSE TITLE CREDITS OTHER COMMENTS 
*BIO 107/117 Anatomy and Physiology I 4 Pre-requisite course 
*BIO 108/118 Anatomy and Physiology II 4 Pre-requisite course 

*COM 101 Composition and Research 3 Pre-requisite course 

*LAE 1 Communication Elective (Interpersonal 

Communication) 

3 Pre-requisite course 

*MTH 102 Algebra II 3 Pre-requisite course 

LAE 2 Creative Expressions Elective 3 Pre-requisite course 
PHI 105 Intro to Philosophy 3  

*PHY 110 Physics 4 Pre-requisite course 

SOC 209 Death, Dying, and Bereavement 3  

THE 210 Medical Moral Theology 3  

  33  

 

MAJOR COURSES 

COURSE # COURSE TITLE CREDITS OTHER COMMENTS 
DMS 101 Sectional Anatomy and Terminology for 

Sonography 

2  

DMS 105 Gynecology 3  

DMS 110 Abdominal I Lecture/Lab 4  

DMS 115 Obstetrics I 3  

DMS 120 Patient Care, Applied Ethics & Law 2  

DMS 203 Sonographic Physics & Instrumentation 

Lecture/Lab 

4  

DMS 210 Abdominal II Lecture/Lab 4  

DMS 215 Obstetrics II 3  

DMS 227 Small Parts and Superficial Structures 2  

DMS 228 Intro to Vascular 3  

DMS 245 Clinical I 4  

DMS 250 Clinical II 6  

DMS 255 Clinical III 6  

DMS 260 Professional and the Sonographer 1  

  47  

 Total Program Credits 80  

 

*These general education courses are considered pre-requisites and must 

be successfully completed at the college level prior to beginning core 

curriculum of the diagnostic medical sonography program. 
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DIAGNOSTIC MEDICAL SONOGRAPHY RECOMMENDED COURSE SEQUENCE 

 

SEMESTER 1 

SPRING 
COURSE #  COURSE TITLE CREDITS 

*BIO 107/117 Anatomy and Physiology I 
(Lecture & Lab) 

4 

*COM 101 Composition and Research 3 

*MAT 102 Algebra II 3 

LAE 2 (MUS 123/220) American Popular 

Music/Music and Health 

3 

  13 

 

 

SEMESTER 2 

SUMMER 
COURSE #  COURSE TITLE CREDITS 

*BIO 108/118 Anatomy and Physiology II 

(Lecture & Lab) 

4 

*LAE 1 (COM 213) Interpersonal Communication 3 

*PHY 110 Physics 4 

  11 

 

 

SEMESTER 3 

FALL 
COURSE #  COURSE TITLE CREDITS 

DMS 101 Sectional Anatomy and 

Terminology for Sonography 

2 

DMS 105 Gynecology 3 

DMS 110 Abdominal I Lecture/Lab 4 

THE 210 Medical Moral Theology 3 

  12 

 

 

SEMESTER 4 

SPRING 
COURSE #  COURSE TITLE CREDITS 

DMS 115 Obstetrics I 3 

DMS 120 Patient Care, Applied Ethics 

& Law 

2 

DMS 210 Abdominal II Lecture/Lab 4 

PHI 105 Intro to Philosophy 3 

  12 

*These general education courses are considered pre-requisites and must 

be successfully completed at the college level prior to beginning core 

curriculum of the diagnostic medical sonography program. 
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SEMESTER 5 

SUMMER 
COURSE #  COURSE TITLE CREDITS 

DMS 203 Sonographic Physics & 
Instrumentation Lecture/Lab 

4 

DMS 227 Small Parts and Superficial 

Structures 

2 

DMS 245 Clinical I 4 

  10 

 

 

SEMESTER 6 

FALL 
COURSE #  COURSE TITLE CREDITS 

DMS 215 Obstetrics II 3 

DMS 228 Intro to Vascular 3 

DMS 250 Clinical II 6 

  12 

 

 

SEMESTER 7 

SPRING 
COURSE #  COURSE TITLE CREDITS 

DMS 255 Clinical III 6 

DMS 260 Professionalism and the 

Sonographer 

1 

SOC 209 Death, Dying, and 

Bereavement 

3 

  10 
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POLICIES AND GUIDELINES OVERVIEW 

 

Students enrolled in the Reading Hospital School of Health Sciences Diagnostic Medical 

Sonography Program will be responsible for observing rules and regulations as stated on the 

School Policies and Information section of the School of Health Sciences website 

(https://reading.towerhealth.org/school-policies/) and the Diagnostic Medical Sonography 

Program Student Handbook.  

 

In addition, the clinical affiliates used by the program each have their own rules and regulations 

that the student is expected to follow. Clinical affiliates, while located away from the school 

campus, are considered an integral part of the program for student clinical assignments. Each 

student will rotate through various clinical affiliates during their time in the Diagnostic Medical 

Sonography Program. 

 

The policies and guidelines stated in this handbook represent a contractual agreement between 

this School of Health Sciences and the Sonography student for the duration the student is enrolled 

in the Diagnostic Medical Sonography Program. Failure to comply with the policies and 

guidelines in this handbook will result in dismissal from the Diagnostic Medical Sonography 

Program. Each student will sign a Student Handbook Acknowledgement form confirming that the 

handbook has been read. All policies and guidelines will be followed during the training period. 

In addition, students will sign the Grounds for Dismissal from the School of Health Science 

Diagnostic Medical Sonography Program Acknowledgement form. If the student refuses to sign 

either statement of acknowledgement, he/she will be required to withdraw from the program.  

 

 

ACADEMIC POLICIES AND GUIDELINES 

 

Academic Dishonesty  

 

Please reference the School Policies and Information section of the School of Health Sciences 

website and DMS Student Handbook for a complete list of dishonest behaviors that are not 

permitted, the faculty responsibilities, and the student appeal process.  

 

 

 

Academic Evaluation 

 

Grading Procedure 

 

Students will receive letter grades and college credit for all classroom, laboratory, and clinical 

education activities. 

 

 

 

 

https://reading.towerhealth.org/school-policies/
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The grading scale for all Diagnostic Medical Sonography designated courses is: 

  

  Percentage of possible points for each course  

 

A =   90-100 

 B =  80-89 

 C =  75-79**  (minimum passing grade 75% for ALL DMS and General Education courses) 

 F =     0-74 

 

 **NOTE Minimum (passing) course grades are established by each program. Students are 

required to achieve the minimum passing grade as provided by the above grading scale. Failure to 

acquire the minimum grade as defined by the program in which the student is enrolled with result 

in a course failure (F) for that course and 0 (zero) grade points. Additional grading criteria may 

also be established by each program of study.  

 

Students who receive a grade less than a “C” for any general education or DMS designated 

course, as required by the program, must withdraw from the Diagnostic Medical Sonography 

Program. 

 

Minimum GPA 

 

Students must maintain a GPA of at least 2.0. Students who fail to maintain a GPA of 2.0 must 

withdrawal from the Diagnostic Medical Sonography Program. 

 

Adjusting Examination Grades 

 

Students should address inquiries or appeals regarding individual examination grades to the 

instructor responsible for teaching the content in question. This must be done within three days 

from the date the exam was given. 

 

 

Students will have a mid-semester conference with the program faculty to assess student progress 

during that semester. Students are responsible to track their own performance. Therefore, students 

who believe they are having a problem should immediately seek assistance and counseling from 

the program faculty. 

 

 

ATTENDANCE GUIDELINES 

 
 

The School of Health Sciences Diagnostic Medical Sonography program faculty believes that 

anytime a student is not present for classroom, laboratory, or clinical activities, he/she is not 

receiving all the benefits the various educational activities have to offer. Consequently, full-time 

attendance is mandatory in all DMS designated courses. At the same time, the Diagnostic Medical 

Sonography Program faculty recognizes that students my need to miss class for various reasons. 

The following guidelines will be followed. 
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Classroom/Laboratory Attendance 

 

Students are considered in attendance when they start and finish the class at the correct times. 

Classroom/Laboratory schedules for each class are available in the schedule of classes. 

 

 

Classroom/Laboratory Absence 

 

Students may miss one class per semester. Students are responsible for obtaining any missed 

classroom material on their own. Acquire copies of all information missed from your fellow 

classmates. You are responsible for all missed information.  For each day missed after the 

first, the student will be docked 5% from his/her final point total for the course. Students 

who miss tests or quizzes are required to make the test/quiz upon their first day back to class. The 

test will be different than the one administered to the rest of the class. If an assignment is not 

turned in on the due date, the student will lose 5 points for every day it is late. Students not 

turning assignments in on time due to absence must turn the assignment in on the first day back to 

class, the student will lose 5 points for every day it is late. Students may not take more than one 

makeup quiz and/or test per course.   

 

 

Classroom/Laboratory Tardiness and/or Leaving Early 

 

Punctual attendance is expected for all class sessions.  Students may be tardy/leave early for 

class one time per semester. Each subsequent time a student is tardy/leave early he/she will be 

docked 1% from their final grade for each incident. Students are responsible for obtaining any 

missed classroom material on their own from a fellow classmate. 

 

 

Clinical Attendance/Absence/Tardy/Leaving Early 

 

See the Diagnostic Medical Sonography Student Clinical Handbook for all attendance policies 

related to clinical hours and make-up. 

 

CHAIN OF COMMAND 

 

Students should be aware that there is a proper chain of command when addressing 

policies/guidelines, personal issues in the classroom and/or clinic. Students should speak with the 

instructor (classroom or clinical) first. If the issue is not resolved, the student should then speak 

with the Clinical Coordinator (if it is a clinical issue). If the issue is still not resolved, the student 

should then speak with the Program Director. Please remember the proper steps to expedite the 

appeals process. 
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COUNSELING AND GUIDANCE 
 

The counseling program includes personal, professional, and academic counseling. Each student in 

the Diagnostic Medical Sonography Program is assigned a sonography faculty member who serves 

as his/her advisor and academic counselor throughout the program.  

 

Advisors provide students with technical assistance and guidance necessary to plan the coursework 

for the program. 

 

While the role of the advisor focuses on academic planning, it also involves a relationship that 

assists in his/her adjustment to the school and clinical setting. The advising process is focused on 

the advisor’s assessment of the student’s specific academic needs and should facilitate his/her 

personal growth and development and attainment of educational goals. 

 

Academic counseling can be initiated by faculty, clinical instructors, or students. However, the 

student is expected to make an appointment with his/her advisor in order to reassess the student’s 

educational goals, academic progress to date, and to plan the next semester’s schedule of work.  

 

The Diagnostic Medical Sonography Program faculties strive to prepare students to become entry-

level technologists by the time of graduation. Unfortunately, there may be occasions when a faculty 

member and/or Clinical Instructor must counsel the student for behaviors, work ethics, teamwork, 

attitude, absenteeism/tardiness, grades, competency levels, and professionalism to name a few. If 

the faculty and/or Clinical Preceptor feel the student is not functioning at the level expected, a 

counseling session will be held with the student. This allows the student to be fully aware of any 

issues that are causing the faculty and/or clinical site to be concerned. The counseling session does 

not necessarily mean the student is in danger of being dismissed from the Diagnostic Medical 

Sonography Program. However, it should alert the student that if actions are not corrected, further 

issues could arise that would require further disciplinary actions. A counseling form will be 

completed by the faculty member and/or the Clinical Preceptor. The issue should then be discussed 

with the student, making sure that the issue is completely understood by the student. The student 

should write down his/her plan of action to correct the issue. The student will then sign the form 

and receive a copy. During this initial counseling session, a follow up session will be scheduled to  

 

assess the student’s compliance with his/her corrective action plan. The counseling form will then 

be placed in the student’s file.  

Students who fail to correct the inappropriate behavior(s) identified during counseling, may 

be dismissed from the Diagnostic Medical Sonography Program. 

 

 

DRESS CODE 

 

Students will wear appropriate attire at all times in the classroom, laboratory, and clinical setting. 

Students’ personal appearance must be neat and clean.  Lack of personal hygiene will not be 

tolerated.  Students are responsible for purchasing and maintaining their own uniforms. Students 

must wear school sanctioned scrubs. Students will wear a name badge while in the classroom, 
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laboratory, and clinical setting. The following guidelines will be enforced for student and patient 

safety. 

 

The following guidelines will be enforced: 

 

Jewelry  

 

• One matched earring set per ear lobe is acceptable 

o Earrings must be posts only 

o Small hoops (smaller than a dime) are acceptable 

• One watch and/or medical bracelet 

• One ring per hand, wedding ring set counts as one 

• Necklaces and other bracelets are not permitted, this is a safety precaution 

• Tongue rings and any other facial jewelry are not permitted 

 

Tattoos 

 

• Must be covered at all times in the clinical setting 

 

Fingernails  

 

• Acrylic nails are not permitted, this is an infection control policy 

• Should be kept short and neatly trimmed at all times 

• Nail polish is not permitted (Only clear nail polish is permitted) 

• French manicures are not permitted 

 

Hair  

 

• Hair should be dry, clean, and not in the face 

• Shoulder length or longer hair must be tied back and not on the shoulders 

• Facial hair should be shaved to accommodate facial masks 

• Hair color of an unnatural tone is not permitted (green, blue, purple, pink, etc.) 

 

 

Perfume/Aftershave 

 

• Perfume and aftershave are not permitted; sick patients may find the odor offensive 

 

 

Footwear 

 

• Shoes must be all white 

• Leather nursing shoes or leather tennis shoes are required 

• Footwear should be cleaned and polished 

• Shoes must be laced and tied 
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• Fabric shoes, high top tennis shoes, boots, sandals, Clogs, Crocs, jellies and open-

toed/open-heeled shoes are not permitted 

• White socks or white knee-high compression socks should be worn with the uniform 

 

Uniforms 

 

A plain white crew neck shirt, white turtleneck, or white long-sleeved shirt may be worn under 

the scrub top. The shirt must not display any logos or decals. 

 

Lab coats are optional. Should a student decide to wear a lab coat, it must be the same color as the 

scrubs, long-sleeved, length should fall below the waist, and embroidery of the school logo and 

program identification must be on the left chest. 

 

Scrub pants must be hemmed if the length is too long.  Students will not be permitted to wear 

scrub pants that drag the floor. 

 

Students are not permitted to participate in laboratory or clinical activities unless they are wearing 

the correct uniform. Students not wearing the correct uniform will be sent home and marked 

absent for the day.  

 

The correct uniform is: 

1. School sanctioned scrubs 

2. Proper footwear 

3. Name badge 

 

HOLIDAYS AND VACATIONS 

 

Diagnostic Medical Sonography students are committed to 27 consecutive months of full-time 

education. Within this time, students are eligible for holidays recognized by the School of Health 

Sciences including Labor Day, Columbus Day, Thanksgiving Day, New Year’s Day, Martin 

Luther King Jr. Day, Memorial Day, and Independence Day. Vacation time should not be 

scheduled during the academic semesters but rather during semester breaks. Please consult the 

SHS Academic Calendar for scheduled breaks. 

 

 

LABORATORY GUIDELINES 

 

The laboratory is designed to simulate a patient care area. While in the lab, students are required 

to wear approved clinical attire. Clinical attire includes following the dress code for clinical 

settings. Food and drink are not permitted in the laboratory. Coats, book bags, purses, and cell 

phones are not permitted in the laboratory.  

 

PROFESSIONAL ORGANIZATIONS 

 

Diagnostic Medical Sonography students are required to join professional organizations. Student 

annual dues are at a reduced rate to facilitate membership and participation. Students can download 

a membership application at www.sdms.org or students can see a faculty member for an application. 
 

http://www.sdms.org/
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Society of Diagnostic Medical Sonography – SDMS 

 

 

This is the national organization that helps set the guidelines of education for our profession and 

keeps us updated with the latest information available on the profession. Publications include the 

Journal of Diagnostic Medical Sonography (JDMS). Website: www.sdms.org 

 

READMISSION 
 

Students who are dismissed from the program for academic reasons or withdraw for personnel 

reasons may be eligible to re-enter the program the following academic year provided:  

 

1. They must re-apply for admission to the program. 

2. They must meet the pre-admission requirements for that year. If admission requirements 

have changed, they must meet the new requirements. 

3. They must submit to a drug screen prior to attending clinical sites. 

4. They must be current with their annual health physical, PPD, and CPR certification. 

5. Their academic record is sufficient to warrant reentry. 

6. There is sufficient clinical space to accommodate the student when they return. The 

program will not reserve a clinical space for students unless they return during the spring 

semester. 

7. They must successfully pass a scan final if starting/restarting a clinical experience after a 

discontinuation of program course sequencing. 

 

Students dismissed from the program for reasons other than academic or voluntary withdrawal are 

not eligible for readmission. Students can only be re-admitted to the program one time. 

 

AUDITING DIAGNOSTIC MEDICAL SONOGRAPHY COURSES 

 

Students wishing to audit a previously completed Diagnostic Medical Sonography course must 

initiate the audit request by submitting the written request for consideration included in SHS 

Policy 310 to the Program Director and faculty involved. Sending the completed and signed form 

via email is acceptable, as is submitting a hardcopy. Refer to RHSHS Policies 310 and 601 for 

further information: http://reading.towerhealth.org/school-policies/  

 

 

SEVERE WEATHER 

 

Refer to the SHS Policy 140 at: http://reading.towerhealth.org/school-policies/  

 

Note: Students are required to make up clinical time missed because of school closures. 

Make-up time for SHS or Diagnostic Medical Sonography Program delay, cancellation, or 

closure due to inclement weather will be scheduled as the academic calendar allows and as 

deemed appropriate by the DMS Program Director. 

 

 

 

http://www.sdms.org/
http://reading.towerhealth.org/school-policies/
http://reading.towerhealth.org/school-policies/
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SONOGRAPHY SAFETY/PROTECTION GUIDELINES 

 

Sonography students are required to be aware of safety standards and guidelines when working in 

the lab on campus or at any of the clinical affiliates.  All Diagnostic Medical Sonography students 

enrolled in Reading Hospital School of Health Sciences Diagnostic Medical Sonography Program 

should be aware of protective measures for themselves, patients, family members and any other 

medical staff. The American Institute of Ultrasound in Medicine guidelines are as follows: 
 

 

AIUM STATEMENT ON BIOEFFECTS 

 
Safety in Training and Research 

Approved March 19, 2007 
Diagnostic ultrasound has been in use since the late 1950s. There are no 

confirmed adverse biological effects on patients resulting from this usage. 
Although no hazard has been identified that would preclude the prudent and 

conservative use of diagnostic ultrasound in education and research,  
experience from normal diagnostic practice may or may not be relevant to  

extended exposure times and altered exposure conditions. It is therefore 
considered appropriate to make the following recommendation:  

 
When examinations are carried out for purposes of training or research, the 

subject should be informed of the anticipated exposure conditions and how 

these compare with normal diagnostic practice. 
 

 

Prudent Use and Clinical Safety 

Approved March 19, 2007 
Diagnostic ultrasound has been in use since the late 1950s. Given its known 

benefits and recognized efficacy for medical diagnosis, including use during 
human pregnancy, the American Institute of Ultrasound in Medicine herein 

addresses the clinical safety of such use: 

No independently confirmed adverse effects caused by exposure from present 
diagnostic ultrasound instruments have been reported in human patients in 

the absence of contrast agents. Biological effects (such as localized 

pulmonary bleeding) have been reported in mammalian systems at 
diagnostically relevant exposures, but the clinical significance of such effects 

is not yet known. Ultrasound should be used by qualified health professionals 

to provide medical benefit to the patient. 

 

As Low As Reasonably Achievable (ALARA) Principle 
Approved March 16, 2008 
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The potential benefits and risks of each examination should be considered. 
The ALARA (As Low As Reasonably Achievable) Principle should be observed 

when adjusting controls that affect the acoustical output and by considering 
transducer dwell times. Further details on ALARA may be found in the AIUM 

publication “Medical Ultrasound Safety.” 
 

 

1. Immediately notify faculty, clinical instructor, and/or manager if there are any problems 

with any sonography equipment. 

2. Always use ALARA (As low as reasonably achievable) standards when performing 

sonography. 

 

 

    CLINICAL COURSES 

 

Students MUST successfully pass a scan final prior to the start of clinical.  If a student withdraws 

from the clinical experience for any reason, in order to resume clinical at a later time the student 

MUST successfully pass a scan final prior to the start/restart of clinical after a discontinuation of 

program course sequencing.  The student will have to take all three (3) clinical semesters in 

succession no matter where the student was in their clinical course sequencing. 

 

Students in the Diagnostic Medical Sonography program will start the first of three clinical courses 

starting in the summer semester of the second year. Prior to the three clinical courses, the student 

will engage in laboratory sessions in which he/she will demonstrate the ability to simulate correct 

sonographic procedures. This will be done under the direct supervision of Diagnostic Medical 

Sonography program faculty. The student will not be allowed to perform any sonographic exam in 

the clinical setting for a competency grade until that procedure is correctly simulated in a laboratory 

atmosphere.  

 

Clinical experiences are scheduled within various locations of Tower Health, primarily sites 

affiliated with Reading Hospital and Phoenixville Hospital. Please be advised that some of these 

clinical sites may be located more than one hour from your primary location or residence. Students 

are expected to arrange their own transportation and may need to commute significant distances to  

 

 

fulfill their clinical requirements. We encourage all students to consider travel times and logistics 

when planning their schedule and transportation. 

 

 

STUDENT CODE OF CONDUCT 

 

Clinical sites associated with the Reading Hospital School of Health Sciences Diagnostic Medical 

Sonography Program reserve the right to remove or refuse admission to students who are 

involved in any behavior that is considered unprofessional, unethical, or not conducive to 
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appropriate patient care. Any student removed from or denied admission to a clinical site may be 

immediately dismissed from the Diagnostic Medical Sonography Program. Students not adhering  

 

to the following guidelines may be removed from the Diagnostic Medical Sonography Program. 

The published guidelines below are meant to guide the student in deciding appropriate conduct 

for a student sonographer.  

Students will report to their assigned classroom/laboratory setting: 

 

• On time and ready to begin at the designated start time 

• In an alert/attentive condition 

• In the proper SHS Diagnostic Medical Sonography uniform complete with student ID 

badge  

 

 

Students will demonstrate professionalism during classroom, laboratory, and clinical time. 

Students are not permitted to: 

 

• Use cell phones during class or clinical time except when on designated breaks 

• Use derogatory language or profanity 

• Discuss irrelevant or personal situations during class time 

• Leave early or come back late from a designated break 

• Stealing from the school or clinical site  

• Alter or falsify program documents 

• Leave their assigned location within the clinical site without permission from the clinical 

preceptor or staff (You will not leave the department unless you have permission) 

• Talk about other students’ performance, quality of work, and attendance to clinical site 

employees, fellow students, or faculty members 

 

 

Students will demonstrate appropriate patient care  

Students are expected to: 

• Be conscientious and thorough in your performance of scanning 

• Comply with the rules and regulations of the classroom, laboratory, and clinical setting 

(Universal Precautions) 

• Make use of any spare time while in the laboratory and clinical. (Cleaning, taking 

inventory of needed supplies, restocking linens, etc.) 

• Maintain a neat and clean workstation 

• Properly disinfect all implements (ultrasound machines, transducers, litters, etc.) on a 

daily basis 

 

Students who are guilty of violating any rules of the student code of conduct will receive 

counseling by the program faculty. Each violation will be dealt with by the program faculty 

according to the seriousness of the violation. Any of these violations can result in immediate and 

permanent removal from the Diagnostic Medical Sonography Program. In addition, students must 

follow the school’s code of student conduct published in the School Policies and Information 

section under the school website. 
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Grounds for immediate dismissal from the Diagnostic Medical Sonography Program  

 

1. Obtain a grade below a “C” in any General Education or DMS designated course 

2. Insubordination to clinical site staff or any faculty 

3. Academic dishonesty in any class, clinical site, or competency  

4. Falsification of records  

5. Violation of the SDMS code of ethics (see appendix B) 

6. Conviction or known use or distribution or possession of a controlled substance or illegal 

drugs 

7. Possession and/or use of alcohol before or during classroom or clinical site activities 

8. If a student is refused entry to a clinical site for violations including but not limited 

to such things as poor performance, theft, or misconduct, will not be permitted to 

continue in the program. Students will not be reassigned to another clinical site. 

 

 

STUDENT CPR CERTIFICATION 
 

All students must have certification in C.P.R. A minimum ability of basic cardiac life support as 

defined by the American Heart Association (AHA) is required. 

 

Acceptable courses are American Heart Association Basic Life Support (CPR and AED) 

Program.  

 

The course must include demonstration and practice of one and two rescuer CPR, infant, and child 

resuscitation, and management of obstructed airway. 

 

If you have certification for two years you must make sure that you are valid for the entire 2 years 

of training.  If your certification runs out beforehand you must take another class.  If your 

certification is invalid or expired, you will not be permitted to attend clinical.  For each day 

missed, the student will be docked 5% from his/her final point total for the course.   Students who 

receive a failing grade must withdraw from the Diagnostic Medical Sonography Program. 

 

 

STUDENT EMPLOYMENT POLICY 
 

Many students find it necessary to maintain a part-time job while enrolled in the Diagnostic Medical 

Sonography Program. Some students may be employed by the ultrasound departments of our 

affiliates as technical aids, clerical staff or as student sonographers. Students must realize that their 

first responsibility is to the satisfactory completion of their education.  You cannot receive money 

for clinical time. You cannot get paid for clinical time. 

 

*Students will be required to inform the Program Director/Clinical Coordinator regarding 

employment at any of the Diagnostic Medical Sonography Program’s clinical affiliates. 

The following are guidelines for employment: 
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Student employment shall be on a voluntary basis and not a requirement of the institution.  

1. It is expected that the student will continue to fulfill the requirements of the course. 

2. No part of the student uniform may be worn while working. 

3. The employment is a relationship between the student and the employer (Ultrasound 

Department).  Reading Hospital School of Health Sciences Diagnostic Medical 

Sonography Program holds no responsibility between student and employer. 

4. It is the student’s responsibility and not the employer or program faculty to coordinate 

work and school schedules. 

5. The program will not act as an intermediary between the student and the employer 

(Ultrasound Department). 

6. The students will not discuss possible employment with management during clinical 

hours. 

7. Students must inform the Program Director/Clinical Coordinator immediately of a job 

obtained at any of the Diagnostic Medical Sonography Program’s clinical affiliates. 

8. Employment is to take place only at times outside of scheduled college classes, and 

clinical education hours. 

9. Students will not be excused early or granted excused absences from class or clinical to 

work. 

10. Scheduled PAID working hours cannot be substituted for required clinical education 

hours. 

11. Clinical competency evaluations may not be completed for credit during paid 

working hours. 

 

*Refer to Pennsylvania code 21.112. Student Employment 

 

STUDENT LABORATORY RULES 

 

The following professional conduct rules apply to everyone in all the laboratory sessions: 

1. No food, drinks, smoking, or cell phones permitted in the laboratory at any time. 

2. No backpacks, book bags or coats permitted in the laboratory at any time. 

3. Uniforms must be worn to all laboratory sessions. 

4. While scanning, gloves should be worn at all times. 

5. Know the location of the fire extinguisher and know how to use it. 

6. Know the location of the closest fire alarm. 

7. Know the FIRE EXIT ROUTE from the laboratory. 

8. Report ALL accidents to the instructor immediately. 

9. Make use of any spare time while in the laboratory.  This can be accomplished by 

checking for any additional work to be done. (Cleaning, restocking supplies or linens) 

10. Do not discuss irrelevant or personal situations during class time. 

11. Please refrain from loud remarks; others are trying to learn. 

12. Be conscientious and thorough in your performance of scanning. 

13. Comply with the rules and regulations of the clinical site. (Universal Precautions) 

14. Please maintain a neat and clean workstation.  

15. Please disinfect the transducer with disinfectant spray after each patient/student. 
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16. Please disinfect the patient stretcher/litter with disinfectant wipes after each 

patient/student. 

17. If in doubt, please ask the instructor. 

 

STUDENT RECORDS – ACCESS AND USE 

  

No information shall be released from a student/graduate’s record without written permission of 

the student/graduate. A copy of the signed waiver (s) will be maintained in the student/graduate’s 

record in the Admissions Office. 

 

STUDENT RECORDS – CURRENT 

 

The Diagnostic Medical Sonography Program maintains a record of each student currently 

enrolled. 

This record shall contain: 

• Current Photograph (used for Student ID badge) 

• Student Data Sheet 

• Certification for Graduation Worksheet 

• Current RHSHS Transcript 

• All Correspondence related to Student 

• Notations related to Counseling/Guidance Sessions 

• Incident Reports until Graduation 

• Copies of Add/Drop Forms/Withdrawal Forms 

• Health Record(s) 

• Copies of High School Transcript and all other Educational Programs 

• Admission Test Results (when applicable) 

• Waiver for Release of Information 

• Copies of Act 33-34 Clearance (Criminal Record Check & Child Abuse History) 

• Clinical Preceptor Evaluation Forms, Competency Forms, Incident Reports, & Student 

Clinical Evaluation Forms 

• Commendations 

 

The student may view the contents of the record by requesting, in writing, an appointment with 

the Diagnostic Medical Sonography Program Director. 
 

STUDENT RECORDS – PERMANENT 

 

The Diagnostic Medical Sonography Program maintains a permanent record for each student. 

This record shall contain: 

• Photograph (Used for Student ID badge) 

• Student Data Sheet 

• Certification for Graduation Worksheet 

• Final RHSHS Transcript 
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• Selected Correspondence related to Student 

• Notations related to Counseling/Guidance Sessions 

• Copies of Add/Drop Forms/Withdrawal Forms 

• Health Record(s)  

• Copies of High School Transcript and all other Educational Programs 

• Waiver for Release of Information 

• Copies of Act 33-34 Clearance (Criminal Record Check & Child Abuse History) 

• Clinical Preceptor Evaluation Forms, Competency Forms, Incident Reports, & 

Student Clinical Evaluation Forms 

• Commendations 

 

The student may view the contents of the record by requesting, in writing, an appointment with 

the Diagnostic Medical Sonography Program Director and/or the office of the Registrar. 

 

 

 

 

 

 

APPENDIX A - Program Contact Information 

 

 

Program Director 

Juliene Erb, MS, RDMS, RVT 

Office Phone – 484-628-0229 

E-mail: juliene.erb@towerhealth.org 

 

Clinical Coordinator 

Aubrey Centak, MS, RT(R), RDMS, RVT 

Office Phone – 484-628-0205 

E-mail: aubrey.centak@towerhealth.org  

 

Program Secretary 

Cathy James 

Office Phone – 484-628-0200 

E-mail: cathy.james@towerhealth.org  

 

 

 

 

ADDITIONAL CLINICAL AFFILIATE CONTACT INFORMATION WILL BE 

PROVIDED IN THE DIAGNOSTIC MEDICAL SONOGRAPHY STUDENT CLINICAL 

HANDBOOK 

 

 

 

mailto:juliene.erb@towerhealth.org
mailto:aubrey.centak@towerhealth.org
mailto:cathy.james@towerhealth.org
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APPENDIX B 

 

Code of Ethics for the Profession of Diagnostic Medical Sonography 
Approved by SDMS Board of Directors, December 6, 2006 

PREAMBLE 
 
The goal of this code of ethics is to promote excellence in patient care by fostering 

responsibility and accountability among diagnostic medical sonographers. In so doing, the 

integrity of the profession of diagnostic medical sonography will be maintained.  

OBJECTIVES 

1. To create and encourage an environment where professional and ethical issues are 

discussed and addressed.  

2. To help the individual diagnostic medical sonographer identify ethical issues.  

3. To provide guidelines for individual diagnostic medical sonographers regarding ethical 

behavior.  

PRINCIPLES 
 

Principle I: To promote patient well-being, the diagnostic medical sonographer 

shall: 

A. Provide information to the patient about the purpose of the sonography procedure and 

respond to the patient's questions and concerns. 

B. Respect the patient's autonomy and the right to refuse the procedure. 

C. Recognize the patient's individuality and provide care in a non-judgmental and non-

discriminatory manner. 

D. Promote the privacy, dignity and comfort of the patient by thoroughly explaining the 

examination, patient positioning and implementing proper draping techniques. 

E. Maintain confidentiality of acquired patient information and follow national patient privacy 

regulations as required by the "Health Insurance Portability and Accountability Act of 1996 

(HIPAA)." 

F. Promote patient safety during the provision of sonography procedures and while the 

patient is in the care of the diagnostic medical sonographer. 

Principle II: To promote the highest level of competent practice, diagnostic medical 

sonographers shall: 

A. Obtain appropriate diagnostic medical sonography education and clinical skills to ensure 

competence.  

B. Achieve and maintain specialty specific sonography credentials. Sonography credentials 

must be awarded by a national sonography credentialing body that is accredited by a 

national organization which accredits credentialing bodies, i.e., the National Commission for  

 

 

Certifying Agencies (NCCA); http://www.noca.org/ncca/ncca.htm or the International 

Organization for Standardization (ISO); http://www.iso.org/iso/en/ISOOnline.frontpage. 

http://www.iso.org/iso/en/ISOOnline.frontpage
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C. Uphold professional standards by adhering to defined technical protocols and diagnostic 

criteria established by peer review. 

D. Acknowledge personal and legal limits, practice within the defined scope of practice, and 

assume responsibility for his/her actions. 

 

E. Maintain continued competence through lifelong learning, which includes continuing 

education, acquisition of specialty specific credentials and recredentialing. 

F. Perform medically indicated ultrasound studies, ordered by a licensed physician or their 

designated health care provider. 

G. Protect patients and/or study subjects by adhering to oversight and approval of 

investigational procedures, including documented informed consent. 

H. Refrain from the use of any substances that may alter judgment or skill and thereby 

compromise patient care. 

I. Be accountable and participate in regular assessment and review of equipment, 

procedures, protocols, and results. This can be accomplished through facility accreditation. 

 

 

Principle III: To promote professional integrity and public trust, the diagnostic 

medical sonographer shall:  

 

A. Be truthful and promote appropriate communications with patients and colleagues. 

B. Respect the rights of patients, colleagues, and yourself. 

C. Avoid conflicts of interest and situations that exploit others or misrepresent information. 

D. Accurately represent his/her experience, education, and credentialing. 

E. Promote equitable access to care. 

F. Collaborate with professional colleagues to create an environment that promotes 

communication and respect. 

G. Communicate and collaborate with others to promote ethical practice. 

H. Engage in ethical billing practices. 

I. Engage only in legal arrangements in the medical industry. 

J. Report deviations from the Code of Ethics to institutional leadership for internal sanctions, 

local intervention and/or criminal prosecution. The Code of Ethics can serve as a valuable 

tool to develop local policies and procedures.  
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APPENDIX C 

 

GRADUATION REQUIREMENTS 
All of the following MUST be completed in order to graduate: 

o Academic Graduation Checklist for the Diagnostic Medical Sonography program  

o Clinical Competency Master List for the Diagnostic Medical Sonography program  

o Successful completion of the ARDMS Sonography Principles and Instrumentation (SPI) Examination  

Academic Graduation Checklist 
DIAGNOSTIC MEDICAL SONOGRAPHY – Associate of Science Degree 

Name:___________________________ 

SSN:____________________________                 ****All MUST be completed in order to graduate**** 

Date Enrolled:____________________ 

 

GENERAL EDUCATION COURSES:    33   CREDITS 

COURSE Credit Grade Semester Method* 
BIO 107/117 4    

BIO 108/118 4    

COM 101 3    

LAE 1/COM 213 3    

MTH 102 3    

LAE 2/MUS 123 3    

PHI 105 3    

PHY 110 4    

SOC 209 3    

THE 210 3    

MAJOR COURSES:    47 CREDITS 

COURSE Credit Grade Semester Method* 
DMS 101 2    

DMS 105 3    

DMS 110 4    

DMS 115 3    

DMS 120 2    

DMS 203 4    

DMS 210 4    

DMS 215 3    

DMS 227 2    

DMS 228 3    

DMS 245 4    

DMS 250 6    

DMS 255 6    

DMS 260 1    

*IP= In person, O=Online, TR=Transfer 

 

 

 

 

 



 

DIAGNOSTIC MEDICAL SONOGRAPHY PROGRAM 

Diagnostic Medical Sonography Student Handbook Spring 2026 - Spring 2028  33 

CLINICAL COMPETENCY MASTER LIST 
                   

                  ****All must be completed in order to graduate**** 
   1. PATIENT CARE 

   2. NORMAL IVC 

   3. NORMAL AORTA 

   4. NORMAL GB/BILIARY  

   5. NORMAL LIVER 

   6. NORMAL PANCREAS 

   7. NORMAL RENAL 

   8. NORMAL BLADDER 

   9. NORMAL SPLEEN 

 10. COMPLETE ABDOMEN 

 11. NORMAL PELVIS 

 12. NORMAL TRANSVAGINAL 

 13. ABNORMAL AORTA 

 14. ABNORMAL GB/BILIARY  

 15. ABNORMAL LIVER 

 16. ABNORMAL PANCREAS 

 17. ABNORMAL RENAL 

 18. ABNORMAL SPLEEN 

 19. ABNORMAL PELVIS 

 20. ABNORMAL TRANSVAGINAL 

 21. PLEURAL SPACE  

 22. ULTRASOUND-GUIDED PROCEDURE (PARACENTESIS) 

 23. NORMAL THYROID 

 24. ABNORMAL THYROID 

 25. NORMAL BREAST 

 26. ABNORMAL BREAST 

 27. NORMAL SCROTUM 

 28. ABNORMAL SCROTUM 

 29. EARLY OB 

 30. FETAL ANATOMY – ABDOMINAL AND  

EXTRAFETAL STRUCTURES 

 31. FETAL ANATOMY – INTRACRANIAL AND FACE 

 32. FETAL ANATOMY – SPINE AND EXTREMITIES 

 33. FETAL ANATOMY – THORACIC CAVITY 

 34. BIOPHYSICAL PROFILE 
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STUDENT FORMS 
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Student Handbook Acknowledgement Form  

 

 

This is to acknowledge that I have received a copy of the Reading Hospital School of Health 

Sciences Diagnostic Medical Sonography Student Handbook. I have read the policies and 

practices contained in the manual. I agree to comply with them, and I understand the program has 

the right to change policies and practices from time to time. I agree to abide by any changes made 

to these policies and practices. 

 

 

 

 

Student Name Printed 

 

 

 

 

Student Signature         Date 
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Grounds for Dismissal Acknowledgement Form  

 

Listed below are reasons for immediate dismissal from the Diagnostic Medical Sonography 

Program at Reading Hospital School of Health Sciences. 

 

I understand I may be dismissed from the Diagnostic Medical Sonography Program at any time 

for violating any one of the reasons listed below. 

 

 

1. Obtain a grade below a “C”  in any General Education or DMS designated course 

 

2. Insubordination to clinical site staff or any faculty 

 

3. Academic dishonesty in any class, clinical site, or competency  

 

4. Falsification of records  

 

5. Violation of the SDMS Code of Ethics  

 

6. Conviction or known use of or distribution or possession of a controlled substance or 

illegal drugs 

 

7. Possession and/or use of alcohol before or during classroom or clinical site activities 

 

8. If a student is refused entry to a clinical site for violations including but not limited to such 

things as poor performance, theft, or misconduct, will not be permitted to continue on in 

the program. Students will not be reassigned to another clinical site. 

 

 

 

 

Student Name Printed 

 

 

 

 

Student Signature         Date 
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Sonography Safety/Protection Guidelines and Acknowledgement Form  
 

Sonography students are required to be aware of safety standards and guidelines when working in the lab on campus 

or at any of the clinical affiliates. This form is evidence that all Diagnostic Medical Sonography students enrolled in 

Reading Hospital School of Health Sciences Diagnostic Medical Sonography Program are aware of protective 

measures for themselves, patients, family members and any other medical staff. The American Institute of Ultrasound 

in Medicine guidelines are as follows: 

 
Safety in Training and Research 
Approved March 19, 2007 
Diagnostic ultrasound has been in use since the late 1950s. There are no confirmed adverse biological effects 
on patients resulting from this usage. Although no hazard has been identified that would preclude the prudent 
and conservative use of diagnostic ultrasound in education and research, experience from normal diagnostic 
practice may or may not be relevant to extended exposure times and altered exposure conditions. It is 
therefore considered appropriate to make the following recommendation: 
 
When examinations are carried out for purposes of training or research, the subject should be informed of the 

anticipated exposure conditions and how these compare with normal diagnostic practice. 

 
Prudent Use and Clinical Safety 
Approved March 19, 2007 
Diagnostic ultrasound has been in use since the late 1950s. Given its known benefits and recognized efficacy 
for medical diagnosis, including use during human pregnancy, the American Institute of Ultrasound in 
Medicine herein addresses the clinical safety of such use: 

No independently confirmed adverse effects caused by exposure from present diagnostic ultrasound 
instruments have been reported in human patients in the absence of contrast agents. Biological effects (such 
as localized pulmonary bleeding) have been reported in mammalian systems at diagnostically relevant 
exposures, but the clinical significance of such effects is not yet known. Ultrasound should be used by 
qualified health professionals to provide medical benefit to the patient. 

As Low As Reasonably Achievable (ALARA) Principle 
Approved March 16, 2008 
The potential benefits and risks of each examination should be considered. The ALARA (As Low As Reasonably 
Achievable) Principle should be observed when adjusting controls that affect the acoustical output and by 
considering transducer dwell times. Further details on ALARA may be found in the AIUM publication "Medical 
Ultrasound Safety." 

 

1. Immediately notify faculty, clinical instructor, and/or manager if there are any problems with any 

sonography equipment. 

2. Always use ALARA (As low as reasonably achievable) standards when performing sonography. 

 

 

I have read the Sonography Safety guidelines. I understand its content and agree to abide by the guidelines set forth 

during my two-year period. 

_______________________________________  

Student Signature 

 

_______________________________________ 

Print Name 

 

_______________________________________ 

Date 
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IMAGING POLICY 

 
Students are not required to volunteer to be a patient for sonography imaging examinations.  

Students may volunteer on their own accord for demonstrations, or for evening open laboratory 

sessions.  Student participation in imaging procedures is strictly voluntary.  Students who do 

not wish to be scanned will be required to scan a program provided volunteer. 

 

All individuals who volunteer to be scanned are required to sign the consent form and must have 

read the AIUM statement on bioeffects prior to volunteering to be scanned. 
 

Please note: Participation as a scanning model is voluntary and can be revoked at any time. 

Participation or non-participation will not influence your grade. Grades are based on the 

criteria published in the syllabi.  

 

   I agree to be a model for scanning; there will be no effect on my grades 

   I opt out of being a model for scanning; there will be no effect on my grades 
 

 

SCANNING CONSENT FORM 

 
I hereby agree to allow myself to be scanned as a model for the Reading Hospital School of 

Health Sciences Diagnostic Medical Sonography Program.  The purposes of the scans are for 

fellow students to gain diagnostic sonography scanning experience under direct supervision.  I 

understand that the scanning procedure which I will experience is not a diagnostic procedure.   
 
Although studies have been conducted to assess the health risks from ultrasonic energy, a 

common conclusion reached was that the studies necessary to support a definitive assessment of 

risk have not yet been completed and may require many years of completion.  Clinical experience 

to date shows that ultrasound is a safe, useful means of conducting diagnostic examinations and 

there is no compelling reason to believe that adverse delayed effects will be apparent in the future. 

 

I have read and had opportunity to receive clarification on any questions I had about the content 

of the attached AIUM Statement of Bioeffects. 

 

I hereby waive and release Reading Hospital School of Health Sciences, its officers, agents, 

employees, and students from any claim for damages alleged to result from injuries arising from 

or related to my participation as a model for the Diagnostic Medical Sonography Program. 

 

Print Name:  __________________________________________________________________ 

 

Signature:  ____________________________________________________________________ 

 

Date:  ________________________________________________________________________ 

 

Witness:  __________________________________________________________________ 

 



 

DIAGNOSTIC MEDICAL SONOGRAPHY PROGRAM 

Diagnostic Medical Sonography Student Handbook Spring 2026 - Spring 2028  39 

 
WAIVER FOR RELEASE OF HEALTH RECORDS FORM 

 

 

I hereby authorize release of my Health Records to all clinical sites as requested and for the 

Reading Hospital School of Health Sciences Diagnostic Medical Sonography Administrator to 

discuss my health condition with physician for as long as I remain a student in the Diagnostic 

Medical Sonography Education Program. 

 

 

 

 

 

  
 

PRINT STUDENT NAME 

 

  
 

STUDENT’S SIGNATURE 

 

  
 

STUDENT’S ID# 

 

Student’s Address: 

 

  
 

 

  
 

CITY STATE ZIP 

 

  
 

PHONE 

 

 

  
DATE 
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Sonography Simulation Release Form 

CONFIDENTIALITY OF INFORMATION: 

Students are expected to adhere to the School of Health Sciences and the DMS Program policies 

regarding Academic Integrity. As part of the health profession curriculum, students will 

participate in simulated clinical experiences. Students are expected to keep all events, 

procedures, and information strictly confidential. This includes information obtained prior to the 

actual simulation, information obtained during the simulation, and information obtained during 

the debriefing portion of the simulation. 

Students are not permitted to share information about their simulation experience with other 

students. 

Due to the unique aspect of simulated clinical experiences, students are asked to maintain the 

strictest confidentiality about any observations made about the performance of individuals 

during the simulation experience. 

Initial here and sign on next page: 

I agree to maintain strict confidentiality about the details of simulated clinical 

experiences, the simulation scenarios, and the performance of any participants. 

Diagnostic Medical Sonography Program 

Lab Scanning Volunteer  

Confidentiality 

 
All students and faculty in the Reading Hospital School of Health Sciences Diagnostic Medical 

Sonography Program are bound by strict obligations to protect lab scanning volunteers’ rights of 

privacy.  Key points of the Confidentiality Policy are: 

 

▪ All information about volunteers must be treated with privacy and held in strict 

confidence. 

▪ Scanning examinations are considered confidential and should be conducted discretely.  

This prohibits discussions concerning volunteers in public areas (i.e. elevators, cafeteria, 

baseball park, mall, etc.) 

▪ All images pertaining to a volunteer’s participation are to be treated as confidential. 

▪ Students and faculty are expected to understand their duty to each volunteer at all times 

and not to disclose volunteer information. 

▪ Failure to abide by this policy is grounds for dismissal from the Diagnostic Medical 

Sonography Program. 
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I have read the above statement and will conduct my interactions with lab scanning volunteers in 

the manner stated. 

 

______________________________________________________________________________ 

Student Name (Please Print) 

 

 

Student Signature                                                                                      Date 

 

 

Program Faculty Signature                                                                       Date 

 

 

 

 

 

 


