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READING HOSPITAL SCHOOL OF HEALTH SCIENCES
POLICY NO. 310

SUBJECT: Course Audit

Responsibility of: RHSHS Program Directors
Originated: September 2021 Reviewed:

SCOPE: Students enrolled at the Reading Hospital School of Health Sciences (RHSHS). The
scope of this policy is related to RHSHS major courses only (DMS, MI, NRS, PAR, and ST).
This policy does not apply to courses taught by the college vendor (see the college vendor’s
student handbook for guidance). Auditing is not provided for certificate programs such as
AEMT, EMT, MLS and PBT.

PURPOSE: To provide guidance to the student who audits a RHSHS major course.

POLICY:
Only students who are currently enrolled in a RHSHS program of study may audit a course.
Only those courses previously passed by the student can be audited.

Engaging in any form of hands-on clinical activity involving patient care is not permitted during
an audited course. Students requiring remediation in the hospital/field clinical environment (or
completing required clinical hours) are required to be enrolled in the course. Participating in
simulated clinical activities in the skills/simulation laboratory setting is permitted at the
discretion of the Program Director.

Students must declare their intention to audit prior to the start of the course and no later than the
close of the drop/add period. Students may not switch between the audit option and course credit
after the close of the drop/add period.

Following completion of an audited course, the faculty will post a grade of “AUD” in GradPro.
An "AUD" grade designation does not apply to the grade point average

No credit is awarded for an audited course. A course taken using the audit option does not satisfy
any graduation requirement.

DEFINITIONS:

Audit: An audit is an educational term for the completion of a course of study for which no
assessment of the performance of the student is made. A numeric/letter grade is not awarded,
and academic credits are not earned. A course audit is designed as a strategy for a student who
has not yet graduated from the program of study, and who stepped away from their program of
study for a period of time. Auditing a course permits the student to have an opportunity to
review the content of an already successfully completed course, thus providing remediation of
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previously learned content when returning to the program. A course audit is designed to assist
the returning student to prepare for academic success in future courses.

Assigned Audit: Students who have taken a temporary leave from coursework may be required
by an academic program to complete a course audit as a condition of reentry back into the
program.

Voluntary Audit: Students may voluntarily request to audit a course for their own plan of
success.

PROCEDURE:

The following conditions must be met for the student to audit the requested course:

1.

The requesting student is enrolled in an eligible RHSHS program of study.

The enrolled student submits a written request to the Program Director outlining the
reason that the audit of a course is requested. (See request form at the end of this policy.)
The course enrollment is conducive to permitting an additional student to audit the
course; enrollment for the purpose of auditing shall be on a space available basis and
shall not result in additional classroom space requirements or increased instructional
costs.

Students who receive approval to enroll as an auditor will be subject to the following
guidelines:

1.

The auditor will receive only provisional permission to attend classes until course
registration is completed at the end of the drop/add period. Auditing is subject to course
availability within established enrollment limits and no new course sections will be
added.

Compliance with all RHSHS policies including student conduct apply equally to students
auditing a course. Students auditing a course may be officially withdrawn from the
course if the auditor is interfering with the learning process of other students or not
complying with school, program, or course policy.

Students auditing a course will be expected to attend classroom lectures as per the
attendance policies of the enrolled program. Students who fail to attend classes in
accordance with the attendance policy may be withdrawn from the audited course.
Students may not switch between the audit option and course credit after the close of the
drop/add period.

Students are not required to participate in any graded work (quizzes, exams, papers,
presentations etc.). Auditing students do not receive grades or earn credits for the course.
Students auditing a course are not permitted to attend exam hours or exam reviews unless
granted special permission from the Program Director. Students granted permission to
take grades quizzes or exams will not receive official grades for the course.

Students auditing a course will be classified in GradPro as an enrolled student.

See Policy 601 Tuition Payment and Student Refund regarding tuition and fees associated with
an audited course.
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EDUCATION AND TRAINING: NA

REFERENCES: NA

COMMITTEE AND COUNCIL APPROVALS: SHS Director’s Meeting, (9/27/21)
CANCELLATION: Tower Health/Reading Hospital System policies directly related to this

topic shall supersede this RHSHS policy. This policy supersedes all previous policies,
memoranda, and/or other communications pertaining to this policy.
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Reading Hospital School of Health Sciences
Request for Course Audit

Print student name

Student ID number

Academic Program

I am requesting to audit the following course(s):

Course Semester in which this
course was previously taken.

Reason for the request:

By signing below, I attest to have read and understand my responsibilities related to Policy
310 Course Audit, including fees and charges as stated in Policy 601 Tuition Payment and
Student Refund.

Student signature Date

Program Director approval Date

Submit completed form to the Registrar
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