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READING HOSPITAL SCHOOL OF HEALTH SCIENCES
POLICY NO. 638

SUBJECT: Secondary Confirmation

Responsibility of: Director of Financial Aid and Budget
Originated: June, 2012  Revised: July, 2014 Reviewed: July, 2014

SCOPE: Non U.S. Citizen students enrolled at the Reading Hospital School of Health Sciences
(RHSHS).

PURPOSE: A student of RHSHS must be a U.S. citizen, national or permanent resident, or
eligible non-citizen to receive financial aid. A student’s citizenship status only needs to be
checked once during an award year; if the status is eligible at that time, it remains so for the rest
of the award year.

POLICY: For any student who fails the Social Security match for citizenship of the Department
of Homeland Security (DHS) for permanent residency on their FAFSA application, the Financial
Aid Office will require confirmation and/or documentation of status as specified by federal
regulations. If the DHS match fails after automated primary and secondary confirmation, the
Financial Aid Office is required to conduct paper (G-845) secondary confirmation. The G-845
(Immigration Status/ Document Verification Request) is a standard form that asks the U.S.
Citizenship and Immigration Services (USCIS) to confirm a noncitizens’ immigration status.

DEFINITIONS: N/A

PROCEDURE: If a student does not pass automated secondary confirmation or if the Financial
Aid Office has conflicting information about the student’s immigration status after receiving a
match result, paper secondary confirmation must be used. The Financial Aid Office will use the
following ISIR comment codes as reference to proceed with paper secondary confirmation:

1. C, 105 - The DHS has not yet been able to confirm that the student is an eligible
noncitizen. The school is required to wait 10 business days for another ISIR with an
updated match result. If there is no update, the school begins the paper (G-845)
secondary confirmation process.

2. N, 046 — The DHS did not confirm the student’s immigration status as eligible. The
school begins the paper secondary confirmation process.

3. X, 109 — The DHS did not have enough information to determine the student’s status.
The school begins the paper secondary confirmation process.

4. Y, 120 - The student’s eligibility has been confirmed. You can process the student’s
aid and no paper secondary confirmation is needed.

Within 10 business days after the Financial Aid Office receives the documentary evidence of

immigration status from the student who is required to undergo paper secondary confirmation,
the Financial Aid Office will complete the request portion (section A) of the Immigration and
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Naturalization Services (INS) Document Verification Request Form G-845, copy front and back
sides of all immigration status documents received from the student, and attach those copies to
the Form G-845, and submit them to the INS District Office.

Upon receipt of the G-845, a status verifier at the USCIS will complete the USCIS section of the
form and sent it back to the Financial Aid Office, generally within 10 federal working days of
receipt. If the returned, completed G-845 results in an eligible status, the G-845 will be
maintained in the student’s file, and aid will be awarded and disbursed. If the confirmation
process indicates a discrepancy, the student will be asked to resolve the discrepancy with the
USCIS. No certification of loans or further disbursements can be made until the discrepancy is
resolved. If the response is not received back after at least 15 days, the Financial Aid Office may
review the file and make a determination whether the student meets the eligible noncitizen
requirements. All decisions are final and the student will be notified via email.

A copy of the above documentation provided will be maintained in the student’s file in order for
aid to be disbursed. Failure to provide the documentation needed to confirm an eligible status or
a determination of non-eligibility from the returned G-845 will result in the Financial Aid Office
reverting the student’s file to a NFA (No Financial Aid) status and will be turned over to the
Student Accounts Office for immediate billing of semester charges.

EDUCATION AND TRAINING: N/A

REFERENCES: CFR 668.133(a), 668.134-135, 14/15 FSA Handbook — VVolume 1, Chapter 2 -
Citizenship

COMMITTEE AND COUNCIL APPROVALS: SHS Director’s Meeting, 9/22/14
CANCELLATION: Reading Health System policies directly related to this topic shall

supersede this RHSHS policy. This policy supersedes all previous policies, memoranda, and/or
other communications pertaining to this policy.
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