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READING HOSPITAL SCHOOL OF HEALTH SCIENCES 
POLICY NO. 637 

 
SUBJECT: Documentation of Immigration Status  
 
 Responsibility of: Director of Financial Aid and Budget 
 Originated: June, 2012 Revised: July, 2014 Reviewed: July, 2014 
 

 
SCOPE: Non U.S. Citizen students enrolled at the Reading Hospital School of Health Sciences 
(RHSHS). 
 
PURPOSE: A student of RHSHS must be a U.S. citizen, national or permanent resident, or 
eligible non-citizen to receive financial aid.  A student’s citizenship status only needs to be 
checked once during an award year; if the status is eligible at that time, it remains so for the rest 
of the award year. 
 
POLICY: For any student who fails the Social Security match for citizenship of the Department 
of Homeland Security (DHS) for permanent residency on their FAFSA application, the Financial 
Aid Office will require confirmation and/or documentation of status as specified by federal 
regulations. 
 
DEFINITIONS: N/A 
 
PROCEDURE: The Department of Education matches all applications with the Social Security 
Administration (SSA) to determine if the student is a U.S. citizen. If the student provides an alien 
registration number (A-number or ARN) on the FAFSA, their record is also sent to DHS to 
check noncitizen status. The results of both matches appear on the Institutional Student 
Information report (ISIR), and a failed match with either agency will produce a C code 
(comment code) on the student’s output document. If the DHS match fails after automated 
primary and secondary confirmation, the Financial Aid Office is required to conduct paper 
secondary confirmation. 
 
If a student must prove his status as a citizen or national, a Missing Document List form will be 
mailed to the student requesting the required documentation which may include: 
 

1. A copy of the student’s birth certificate showing the student was born in the U.S. 
2. A U.S. passport, current or expired, except limited passports 
3. A Certificate of Citizenship ( N-560 or N-561) 
4. A Certificate of Naturalization ( N-550 or N-570) 
5. A Certification of Birth Abroad 

 
If the student must prove he is an eligible non-citizen, a Missing Document List form will be 
mailed to the student requesting the required documentation which may include: 
  

1. A Permanent Resident Card ( Form I-551 since 1997) 
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2. A Resident Alien Card ( Form I-551 before 1997) 
3. An Arrival/Departure Record (CBP Form I-94) or the Departure Record (Form I-

94A) showing one of the following designations: 
a. Refugee 
b. Asylum granted 
c. Indefinite parole and/or Humanitarian parole 
d. Cuban-Haitian entrant 
e. Conditional Entrant 

 
The student will have 30 days from notification to submit the required proof.  A copy of the 
above documentation provided will be maintained in the student’s file in order for aid to be 
disbursed. Failure to provide the documentation needed to confirm an eligible status by the 
deadline will result in the Financial Aid Office reverting the student’s file to a NFA (No 
Financial Aid) status and will be turned over to the Student Accounts Office for immediate 
billing and collection of semester charges. 
 
EDUCATION AND TRAINING: N/A 
 
REFERENCES: CFR 668.33, 14/15 FSA Handbook – Volume 1, Chapter 2 - Citizenship 
 
COMMITTEE AND COUNCIL APPROVALS: SHS Director’s Meeting, 9/22/14 
 
CANCELLATION: Reading Health System policies directly related to this topic shall 
supersede this RHSHS policy.  This policy supersedes all previous policies, memoranda, and/or 
other communications pertaining to this policy. 
 


