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READING HOSPITAL SCHOOL OF HEALTH SCIENCES 
POLICY NO. 324 

 
SUBJECT: Student Background Checks 
 
 Responsibility of: RHSHS Director 
 Revised: September 2019   Reviewed: September 2019 
 

 
SCOPE:  
Students enrolled at the Reading Hospital School of Health Sciences (RHSHS). 
 
PURPOSE:  
To provide guidance related to background checks.  To notify students regarding the requirement 
to report criminal convictions or disciplinary actions to their Program Director following 
enrollment.  
 
POLICY:  
Criminal, FBI Fingerprinting, and Child Abuse Background checks are performed as part of the 
post –acceptance screening process prior to enrollment.  
 
Following completion of background checks (prior to, after, or during RHSHS enrollment), 
applicants/students are required to report criminal charges, convictions, no contest nolo  
contendere pleas, or legal disciplinary actions within 30 days of the occurrence to their Program 
Director. 
 
Enrollment decisions are made on a case by case basis and based on the offense and the potential 
threat to the educational and healthcare environments.  
 
DEFINITIONS: 
Charge: Accusation of a crime or offence; typically, a written accusation charging that an 
individual named therein has committed an act or omitted to do something that is punishable by 
law. 
 
Criminal conviction – any court action including summary offenses, misdemeanors and felony 
offences resulting in a guilty outcome including a guilty plea, conviction following a trial, 
probation without verdict or Accelerated Rehabilitative Disposition (ARD)  
 
Nolo contendere (no contest):  A legal plea whereby the accused admits no guilt for the crime, 
but the court can determine the punishment. 
 
PROCEDURE: 

1. All applicants are required to obtain a complete background check as part of the post-
acceptance process, which includes: 

a. A multi-level and state-wide Criminal Background Check, Office of Inspector 
General (OIG) and General Services Administration (SGA) searches to include a 
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Healthcare Fraud and Abuse check, PA Child Abuse History Clearance, and FBI 
Fingerprinting. 

b. Reading Hospital and Tower Health does not employ or do business with anyone 
who has been excluded from participation in healthcare programs. This applies to 
volunteers, applicants, and students who apply to and intend on enrolling in any 
Reading Hospital School of Health Sciences program. To prevent hiring or 
enrolling of any ineligible individual, the Reading Hospital will conduct manual 
searches of PA MediCheck, OIG’s List of Excluded Individuals/Entities and the 
General Services Administration (GSA).  Searches are done by Castlebranch prior 
to admission and monthly during enrollment by the Reading Hospital Chief 
Compliance Officer.  

c. Applicants must initiate the multi-level background check process utilizing 
CastleBranch screening and tracking system.  A school package code and 
instruction form will be required to create an account, username, and password for 
accessing, completing, and scanning all results to the online tracking system.  
Scanning and uploading all results to CastleBranch is necessary to achieving 
compliance and consistency in record keeping practices at RHSHS. 

d. Applicants must show proof of completed and approved results in their 
CastleBranch account.   

 Record checks handed in to admissions are not acceptable. 
 If applicant is unable to scan results to their online account, they should 

visit the School and ask for assistance.  
2. Record checks completed in the last 6-12 months are acceptable if they are the original 

results (not copies) and scanned by the applicant to their Castle Branch account. 
3. The Enrollment Director will consult with Human Resources, more specially, Manager of 

Onboarding and Compliance at Reading Hospital and or the VP of Talent Acquisition of 
Tower Health regarding each applicant who has a violation noted on their background 
check. Following consultation with HR, the Enrollment Director will notify the 
appropriate Program Director regarding significant positive findings on an applicant’s 
Background Check.  The Prohibitive Offenses Contained in Act 169 of 1996 as Amended 
by Act 13 of 1997 Criminal Offense will be used as a guide for decision-making. 

4. The school may deny applicants admission to the educational program based on 
violations in criminal or child abuse clearance profiles. Decisions are based on potential 
risks to patient safety with the weight of the decision based heavily towards providing 
patient safety and quality care.   

5. The student’s admission to the program will be automatically revoked under the 
following conditions: 
 The background check reveals violations that limit the student’s placement in 

required clinical experiences.   
 A violation of the type which if repeated could pose a threat to patient care, patient 

safety, or patient satisfaction (including child or elder abuse)  
 The applicant withheld (did not disclose) requested information on the application or 

during the application process (with or without intent to withhold the information) 
 The violation occurred within the last 10 years and has the potential to impede 

licensure or certification 
 A felony drug conviction which occurred within the past 10 years  
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 A crime of moral turpitude defined by the courts to include theft by deception, theft 
by failure to make disposition of funds, mail fraud, conspiracy, income tax evasion, 
falsifying an accident report., tampering with public records, conspiracy to distribute 
drugs, possession of a controlled substance with intent to deliver.  This is not an 
inclusive list.  (Note: The PA State Board of Nursing has extended the definition of 
crimes of moral turpitude to include many other crimes.) 

 The screening of all Government Databases for Excluded Parties reveals that the 
applicant or student is ineligible to participate in Federal or state healthcare programs. 

6. If accepted into the program with a violation noted on background checks,  
 The student is not guaranteed that the applicant will be approved by licensing or 

certifying agencies following graduation (school generally has no direct knowledge or 
influence on that decision).  

 The student must sign a release of information permission form permitting disclosure 
of the information to clinical agencies for securing non-RH clinical sites.  

 Program Director has the responsibility to check non-RH clinical contracts, notify any 
non-RH clinical agency regarding the offense, and receive written permission from 
the agency to allow the student to attend clinical experiences in the agency. Alternate 
clinical experiences may need to be sought (if available) if the clinical agency 
prohibits the student from attending clinical experiences in the agency.  Inability to 
secure adequate and equitable clinical experiences, or inability to meet 
course/program requirements due to the violation may result in involuntary 
withdrawal from the program.  

  
Background checks are conducted at the time of acceptance into the program.  Students are 
required to disclose occurrences which happen at any time after completion of background 
checks (prior to, after, or during enrollment).  Pending criminal charges and criminal convictions 
MUST be reported within 30 days of the action. These reportable occurrences include: 

 Pending criminal charges  
 No contest (nolo contendere) pleas 
 Criminal convictions (including a guilty plea, conviction following a trial, probation 

without verdict and Accelerated Rehabilitative Disposition)  
 Disciplinary actions taken by any state/jurisdiction  

 
Violations occurring after enrollment in the program (during the school year) when disclosed by 
the student or discovered will be handled on a case by case basis and based on the above-
mentioned criteria.   
  
EDUCATION AND TRAINING:  
NA 
 
REFERENCES:  
NA 
 
COMMITTEE AND COUNCIL APPROVALS:  
SHS Director’s Meeting (September 2019) 
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CANCELLATION:  
Tower Health System policies directly related to this topic shall supersede this RHSHS policy.  
This policy supersedes all previous policies, memoranda, and/or other communications 
pertaining to this policy. 
 


