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READING HOSPITAL SCHOOL OF HEALTH SCIENCES
POLICY NO. 620

SUBJECT: Institutional Eligibility - General Requirements and Updating
Information

Responsibility of: Director of Financial Aid and Budget
Originated: July, 2014 Revised: Reviewed: July, 2014

SCOPE: Institutional Eligibility

PURPOSE: Application procedures for establishing, re-establishing, maintaining or expanding
institutional eligibility and certification and updating application information must be defined.

POLICY: To identify person(s) responsible for collecting, updating and storing the reports and
documentation required for Title IV program participation.

DEFINITIONS: ECAR - Eligibility and Certification Approval Report
PPA — Program Participation Agreement
E-APP — Electronic Application for Approval to Participate

PROCEDURE: The primary person responsible for the timely submission and completion of
the ECAR to the Department of Education is the Director of Financial Aid and Budget. Copies of
the ECAR, E-APP and PPA are maintained in the office of the Director of Financial Aid and
Budget, along with all appropriate supporting documentation. Copies may also be maintained in
the office of the CEO of the Reading Health System as the CEQO’s signature is required on the
above reports. The Director of Financial and Budget is also responsible for the timely submission
of any changes to the ECAR.

EDUCATION AND TRAINING: N/A

REFERENCES: CFR 600.20-21

COMMITTEE AND COUNCIL APPROVALS: SHS Director’s Meeting, 9/22/14
CANCELLATION: Reading Health System policies directly related to this topic shall

supersede this RHSHS policy. This policy supersedes all previous policies, memoranda, and/or
other communications pertaining to this policy.
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